
Witness Subpoena
Quick  St ar t  Guide
In Order to Subpoena a Witness into a Claim, the Witness Subpoena Request must be submitted. This process can be found under Start New Action> Hearings> Subpoenas, in Order to 
begin this process your Claim must already be set for hearing.

Search for the Claim and Click Create.1

Enter the Witness Information and any Justification in the spaces provided. Selecting "Refer 
Questions to Someone Else" will include a copy for the other name and address listed.
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Sign and Certify your submission before submitting. After 
submitting click the Subpoena link to view the subpoena 
document.
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